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1. DAT KiCH THUOC TRANG IN

- Khd gidy (A4,A3,...)

- L& gidy (trén, duai, trai, phai)

- Tiéu dé ddu trang va cudi trang

- C6 phén biét trang chin hay trang 1é khdng

Cac budc dé dat 18 khd gidy:
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- Orientation: C)\gn hudng
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2. In.véin bé

- Trang Layout: Chon kich
thudc cho tiéu dé ddu trang va
cudi trang (Header — Footer).

il

Print Fx

Prinker

Enter pags numbers andfor page ranges
separated by commas. For example, 1,5,5-12

Print: All pages in range v

Hame: | & cenentep-1260 v Properties
SEIE Ll Find Printer...
Type: Canan LEP-1260

whers: LPT1 [ print to fils
Comment: [ Manual duplex
Page range Copies

@al Mumber of copies:
() Current page

e 11 = coete

Zoom

Fages pe sheci
Seale: to paper sizet | Mo Scaling

<

GV.Vuong Tran Minh Phuong

Apply to:

whale docurent: v

1. XEM TRUGC KHIIN VA IN VAN BAN

1. Xem trude khiin

Trudc khi in c6 thé xem trudc két qua in trén man hinh bang
cach thyc hién lénh:

* File/Print Preview (hodc)

+ Nhay chudt véo biéu tong Print Preview & trén thanh
cong cu.

Sau khi xem xong dé tré vé ché da soan théo ta thyc hign 1&nh
View / Page Layout. Hodc nhay véo not Close trén tranh céng
cy cba cla s8 Preview

2. In.véin bé

% Click véo biéu tugng méy in 4 & trén thanh cdng cu: S&
ty dong in todn bd vén ban dang dugce kich hoat.

< File/ Print...(Ctrl+ P): M& hdp thogi Print

Printer /Name: Chon may in

Page range: Chon s5 lugng trang in

All: Intodn bd van ban

Pages: Nhap s6 tho ty cba cdc trang cén in.

Vi duy: cdnin céc trang 1,3,5 va & trang 10 dén trang 15 thi
ta nhdp vao muc Pages nh sau: 1,3,5,10-15.

Copies/Number of copies: 56 lugng bén in

OK: tién hanh in tai liéu.
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